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Banking and Finance
	

	
	
	

	Contact

Phone: +961-71/895919.

Gmail: Charbek5643@Gmail.com


Live in Maten – Dbayeh.

Nationality: Lebanese.

Date of Birth: 9/3/1999.

	Objective
My objective is to work in a financial department and work on strategic budgeting, cost containment, Cash flow management, debt servicing, tax planning, and accurate record-keeping. Moreover, to be strong in all financial areas like Account Payable and Account Receivable, Banks, Controlling, Statutory Reporting.

languages:

English: Fluent. (writing & Reading & Speaking).

French: Fluent. (writing & Reading & Speaking).

Arabic: Native language. (writing & Reading & Speaking).


	Key Skills
Strong communication skills.
Self-motivated.
Friendly and helpful.
Good knowledge of Microsoft Word, Excel, PowerPoint.

Activities and Interests
- Sport like gym 
- Sports Cars drifting.

	Experience
Officer. 
Location Kaslik.
From 2017 to 2020.

Key Responsibilities:

-I took the responsibility of call center and notes customers registration and accounting.

-Work with the team on invoices creation and scheduling, client statement creation, and payment collection.


- Adhere to policies and procedures.



- Maintain and keep up-to-date files.


	
	Education
1-Saint-Rita-School.
Location: Dbayeh.
I got a Certificate from Saint-Rita-school in 2017.

BT3 -Certificate- Accounting and Computer.

2-AOU – University.
 
Location-Beirut.

Major: Banking and Finance – BA.


I got three Certificates from AOU University in 2022:

· Certificate of Participation and completion Foundations for success workshop.
· Lebanese Certificate of Business Finance- BA.
· UK Certificate of Business Finance- BA.





